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IHHOJIUTUKA
00paboTku nepcoHanbHBIX AaHHBIX [ BOY «KypuanoeBckuii ieHTp 0Opa3oBaHUs»
1. O01ue mo10KeHus

1.1. Hacrosimas nonutuka o6padoTku nepcoHanbHbix AaHHbIX ['BOY «KypuanoeBckuit
HeHTp oOpazoBanus» (nanee — [lonmTrKa) onpenenseT nenu 00paboTKU MepCoOHATbHBIX
JAHHBIX, KATETOPHUH U MepEUYeHb 00pabaThIBaeMbIX EPCOHAIBHBIX JIAHHBIX, KATETOPUHU
CcyOBEKTOB, IEPCOHAIbHBIE JaHHBIE KOTOPHIX 00pabaThIBatOTCs, CIOCOObI, CPOKU UX
00pabOTKU U XpaHEHUs, MOPAIOK YHUUTOKEHHUS IEPCOHATIBHBIX JaHHBIX MPU JOCTUKEHUU
1enei ux o0paboTKU WM MPU HACTYIIJICHUH MHBIX 3aKOHHBIX ocHOBaHuii B [BOY
«KypuanoeBckuii ieHTp oOpa3oBanus» (nanee — LleHTp oOpasoBaHus).

1.2. JlokanibHbIE HOPMATUBHBIE AKThI U UHBIE JOKYMEHTHI, pEIJIAMEHTUPYIOIINE 00paboTKy
nepcoHanbHbIX 1aHHbIX B LleHTpe oOpa3oBaHus, pa3pabaThIBalOTCS C YYETOM IMOJIOKEHHM
[TonuTHkwy.

1.3. HdeiictBue Ilonutuku pacnpocTpaHseTcs Ha epcoHalbHble JaHHbIe, KoTopble LleHTp
o0Opa3zoBaHusi 00padaTHIBAET C UCIOIL30BAaHUEM U O€3 UCTIOIB30BaHUS CPEACTB
aBTOMATHU3aL1H.

1.4. B IlonuTHuke UCTIONB3YIOTCS CIAEAYIOIINE TOHSITHS:

e MEpCOHAJbHBIEC JaHHBIE — JII00asg UH(OpPMAIHS, OTHOCSIIAACS MPSAMO WM KOCBEHHO K
OIIPEICICHHOMY HITH ONpeIesIeMOMY (PH3HUUECKOMY JIHILY (CYOBEKTY MepCOHATbHBIX
JTAHHBIX);

e IE€PCOHAJIbHBIEC JAaHHBIE, pa3pellleHHbIe CYObEKTOM NMEPCOHATBHBIX JaHHBIX AJIs
pacnpoCcTpaHeHus, — NePCOHANIbHbIE JAHHbIE, TOCTYI HEOTPAHUUYEHHOI'O KpyTa JIHI] K
KOTOPBIM MPEAOCTABICH CyOhEKTOM MEPCOHATIBHBIX JAHHBIX IyTEM JJa4d COTJIacHs Ha
00pabOTKy NepCOHATBHBIX TaHHBIX, Pa3pPEIICHHBIX CYOBEKTOM MEPCOHANBHBIX JAHHBIX
JUISL pacCIpOCTpaHEeHUsI B TOPsAKE, MpeaycMoTpeHHOM deiepaabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanmee — 3aKkoH);

e  OmepaTop NepCOHANBHBIX JaHHBIX (omeparop) — LleHTp oOpazoBaHUs — IOPHIUIECKOE
JIMIIO, CAMOCTOSITEJIBHO WM COBMECTHO C IPYTUMH JIMIIAMH OpraHu3yroliee u (Hiu)
OCYHIECTBIIsIIOIIee 00pabOTKy NMEPCOHANBHBIX JAHHBIX, ONpeAeIstolIee eI 00paboTKu
NEePCOHATBHBIX TAHHBIX, COCTAB MEPCOHATBHBIX JaHHBIX, MOANSKAIMX 00padoTKe,
neiicTBUs (OTepalum), COBepIIaeMbIe C IEPCOHATbHBIMU JaHHBIMH,



e 00paboTKa MePCOHAIBHBIX JAHHBIX — JeHcTBHE (Onepaliys) Wil COBOKYITHOCTD
nevicTBuid (oneparuii) ¢ epCOHATBHBIMU JJaHHBIMU C UCIIOJIb30BAaHUEM H 0€3
MCIIOJI30BAHMSI CPECTB aBTOMAaTH3aLlMH, BKJIIOUasi cOOp, 3aIKCh,
CHCTEeMAaTH3aIMI0, HAKOIIJICHNE, XpaHeHUE, yTOUHeHHe (OOHOBJICHUE, H3MEHEHNE),
M3BJICYCHHUE, UCTIOIB30BaHuE, Tiepeiady (pacipocTpaHeHue, Ipe0CTaBlICHHE,
JOCTYII), 00€3InYMBaHKE, OJIOKUPOBAHKE, yIAJICHAE, YHUUTOXKCHHUE,

e aBTOMATH3UPOBaHHAsA 00pabOTKa MEPCOHAIBHBIX IAHHBIX — 00paboTKa
NEPCOHANBHBIX IAHHBIX C TOMOIIBIO CPEICTB BHIYUCIUTEILHON TEXHUKY,;

e pacmpocTpaHEHUE MEPCOHATBHBIX IAaHHBIX — IEUCTBUS, HAITpaBJICHHbIE HA
PaCKpBITHE IEPCOHANBHBIX JAHHBIX HEOMPEAEICHHOMY KPYTY JIHUII;

e TIPEIOCTaBIICHUE MEPCOHATBHBIX JAHHBIX — JACHCTBUS, HAPaBIECHHBIC HA
pacKpbITHE IEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIMILY WA ONPEIeICHHOMY
KpYTy JIHILL;

o OIMOKMpOBaHME NMEPCOHATBHBIX JaHHBIX — BpEMEHHOE MpeKpalieHrne 00padoTKu
MePCOHAILHBIX JAHHBIX (32 UCKIIIOUCHHUEM CIydaeB, eciii 00paboTka HeOOX0qrMMa
JUIS yTOYHEHUS TIEPCOHATBHBIX TaHHBIX);

e YHUYTOXXEHUE MEPCOHATBHBIX IAHHBIX — IEUCTBUS, B PE3YIbTATE KOTOPHIX
CTaHOBHUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEP KAHHE IMEPCOHATBLHBIX JTaHHBIX B
WH(POPMAIIMOHHOW CUCTEME MEPCOHABHBIX JTAHHBIX U (WJIH) B pe3y/IbTaTe
KOTOPBIX YHHUTOXKAIOTCS MaTepUaTbHbIE HOCUTENIN MEPCOHATBHBIX TAHHBIX;

o 00e3MMYMBaHUE MEPCOHANBHBIX JIAHHBIX — JIEUCTBUSA, B PE3yJIbTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOXKHBIM 0€3 HCIIOIh30BaHUS JOTIOHUTEILHON HHPOpMAITUU
OTPEIETUTh MPUHAIJICKHOCTh MEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANTBHBIX JaHHBIX;

o uHbOpMaAIIMOHHAS CHUCTEMa NMEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTD
coJiepkauxcs B 6a3ax JaHHBIX MEPCOHAIBHBIX TAHHBIX U 00ECTICYHBAIOIIUX UX
00paboTKy HH(GOPMAIMOHHBIX TEXHOJIOTUN U TEXHUIECKUX CPEICTB,;

e TpaHCIpaHUYHAs Mepe/iaya MEePCOHAIbHBIX JaHHBIX — IIepeaayda MepCoOHaIbHbIX
JTAHHBIX Ha TEPPUTOPUIO UHOCTPAHHOTO TOCYAapCcTBa OpraHy BIacTH
WHOCTPaHHOTO TOCYAapCTBa, MHOCTPAHHOMY (PU3UUYECKOMY JIUITY WU
WHOCTPAaHHOMY HOPUANYECKOMY JIUILY.

1.5. llenTp 0Opa3oBaHMs Kak ONEpaToOp MEPCOHATBHBIX JaHHBIX 00s3aHA:

1.5.1. CoGmroiaTh KOHPUIACHIIMATLHOCTD TEPCOHANBHBIX JaHHBIX, &8 UIMEHHO HE
pacrpoCTpaHsITh IEPCOHAIBHBIC JAHHBIC U HE TIepeaBaTh UX TPETHUM JIHIaM 0€3 COTJIacus
cyOBeKTa MepPCOHAIBHBIX JAHHBIX WM €r0 3aKOHHOTO MIPEJICTABUTEIIS, €CIIM HHOE HE
MPEAYCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. OGecneunTh CyOBEKTaM MEPCOHATBHBIX TAHHBIX, UX 3aKOHHBIM MPEACTaBUTEIISM
BO3MO>KHOCTb O3HAKOMJICHUS C JOKYMEHTAMU U MaTepuaiaMu, COACPKAIUMH HX
MEPCOHANIbHBIC JAHHBIE, €CIIM MHOE HE MPEYCMOTPEHO 3aKOHOAATEILCTBOM.

1.5.3. Pa3bsicHATh cyOBeKTaM MEePCOHAIBHBIX JAHHBIX, X 3aKOHHBIM MPEICTABUTEIISIM
IOpUINYECKHE TIOCTIEICTBUSI OTKa3a MPEJOCTAaBUTh MEPCOHATBHBIE TaHHBIC.

1.5.4. bnokupoBaTh WIH yAaJIATh HEIIPABOMEPHO 00pabaThIBaeMble, HETOUHBIE
nepcoHaNbHbIC JaHHBIC 00 00eCTIeYnTh UX OJIOKUPOBAHKE WU yIaJICHHE.

1.5.5. [Ipekpatuth 006pabOTKY U YHUUTOXKHUTH WIIM O0E3TUYUTh MEPCOHATBHBIC TaHHBIC
1100 00eceynTh peKpalieHne 00padOTKU U YHUUTOKEHHUE WIIH 00€3IMUYMBaHUE
MEPCOHATBHBIX IAHHBIX NP JTOCTHKCHUH LIETTH UX 00pabOTKH.

1.5.6. IIpekpatuth 00pabOTKY NEPCOHATBHBIX JAHHBIX MM 00ECMEUUTh NMPEKpaIeHHe
00pabOoTKHU MEepCOHATBHBIX JJAHHBIX B CIy4ae OT3bIBa CYOBEKTOM MEPCOHANBHBIX JaHHBIX
coriacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CIIM UHOE HE MIPETYCMOTPEHO



JIOTOBOPOM, CTOPOHOM KOTOPOT0, BHITOJONPUOOPETATENIEM I MIOPYUYUTENEM 110 KOTOPOMY
SIBIIIETCS CYOBEKT MEPCOHANBHBIX JAHHBIX, HIIM UHBIM coTJanieHrneM Mexay Llearpom
00pa30BaHus U CyObEKTOM MEPCOHATBHBIX JaHHBIX.

1.5.7. TlpunuMath Mepsl, HEOOXOIUMBIE U TOCTATOYHbIE JJI1 00€CTIeUeHHUs BBHITTOTHEHUS
o0s13aHHOCTEN, IPETYCMOTPEHHBIX 3aKOHOM U IIPUHATHIMU B COOTBETCTBUU C HUM
HOPMATHUBHBIMU TIPABOBBIMU aKTAMH.

1.6. IlenTp oO6pa3oBaHusl BIIpase:

1.6.1. CamocTosTeIbHO ONPEEIATh COCTAB U MEepeueHb Mep, HEOOXOAUMBIX U IOCTATOYHBIX
Ut 00ecriedeHus BBITOIHEHUS! 00513aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MIPUHATHIMH
B COOTBETCTBUU C HUM HOPMATHBHBIMU MPABOBBIMU aKTaMH, €CJIH HHOE HE MPETYCMOTPEHO
3aKOHOJATELCTBOM O IMEPCOHANBHBIX JaHHBIX.

1.6.2. Vicionp30BaTh nepcoHaIbHbIe JaHHBIE CYOBEKTOB MEPCOHATBHBIX JaHHBIX 0€3 hX
coryiacusi B CIIydasix, MpeyCMOTPEHHBIX 3aKOHOJATEITLCTBOM.

1.6.3. IlpenocTaBnsTh epcOHaIbHBIE JaHHBIE CYOEKTOB NMEPCOHANBHBIX JaHHBIX TPETHUM
JUIAM B CIIy4asiX, IpeyCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.6.4. [TopyuuTh 00pabOTKY MEPCOHATBHBIX JAaHHBIX IPYTOMY JIHILY C COTIacHs CyOBheKTa
NIEPCOHATBHBIX TAHHBIX, €CIIH HHOE HE MPETYCMOTPEHO (eIepalbHbIM 3aKOHOM, Ha
OCHOBaHUH 3aKJIFOYAEMOT0 C 3THM JIMIIOM J1oroBopa. JIuio, ocymiecTpistoniee 00paboTKy
NEePCOHANBHBIX IAHHBIX 10 TopyueHuto Llentpa oOpazoBanus, 00s3aHO0 coOII0aThH
NPUHIUIIBL ¥ TIpaBuiIa 00pabOTKHU MEPCOHATBHBIX JaHHBIX, IPEIYCMOTPEHHBIE 3aKOHOM,
co0ro1aTh KOHPUACHIIMAIBHOCTh IEPCOHANBHBIX IAHHBIX, TPUHUMATh HEOOXOAUMbIC
Mepbl, HalpaBlieHHbIE HA 00eCTIeueHUE BHITIOJTHEHUS 00S3aHHOCTEH, MPETyCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHHMKH, COBEPIIIEHHOJETHHE YUalllUecs, POJUTEIN HECOBEPILIEHHOIETHUX
YUaIIUXCsl, UHbIE CYOBEKTHI MEPCOHAIBHBIX JTAHHBIX (J1aiee - CyObeKThI MepCOHATBHBIX
JTAHHBIX) 00S3aHBI:

1.7.1. B ciydasix, npelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPeA0CTaBIATh LlenTpe
00pa30BaHus JOCTOBEPHBIEC IEPCOHATILHBIC TaAHHBIE.

1.7.2. Tlpu u3aMeHEeHUH NEePCOHANBLHBIX JaHHBIX, OOHAPYKEHUH OIMIMOOK UM HETOYHOCTEH B
HUX HE3aMeJIUTEIbHO coo0maTh 00 3ToM Llentpe obpazoBaHusi.

1.8. CyObeKThl epCcOHANBbHBIX JaHHBIX BIIPaBe:

1.8.1. TlonyuyaTs nHGOPMAIINIO, KAaCAIOITYIOCS 00pabOTKM CBOMX MEPCOHAIBHBIX JaHHBIX,
KpOMe cITydaeB, KOT/Ia TaKOW JOCTYN OrpaHuyeH (eaepanbHbBIMU 3aKOHAMHU.

1.8.2. Tpebosats ot LlenTpa 00pazoBaHus yTOUYHUTH EPCOHANIbHBIE JaHHbIE, OJJOKUPOBATH
WX WU YHUUYTOXKUTh, €CIIA MEPCOHATLHBIC TAHHBIC SBIJISIOTCS HETIOJHBIMU, YCTAPEBITUMH,
HETOYHBIMH, HE3aKOHHO TMOJIYYCHHBIMU WM HE SBIISIOTCS HEOOXOAMMBIMHU TSI 3asBIICHHOM
eI o0paboTKU.

1.8.3. JlonmoaHUTh NepcoHaIbHBIE TaHHBIC OIIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPAKAIOIUM COOCTBEHHYIO TOUKY 3pEHHUS.

1.8.4. O6xanoBats aeictBus win 6e3aeiicteue LlenTpa oOpazoBaHus B yIOIHOMOUYEHHOM
OpraHe 10 3aliTe MpaB CyObEKTOB MEPCOHATBHBIX JAHHBIX WIH B Cy/ICOHOM TOPSIIIKE.

2. IlpaBoBbIe 0CHOBaHNS 00PA0OTKH NEPCOHAIBHBIX JTAHHbBIX

2.1. IIpaBOBBIMH OCHOBaHUSIMHU 00paOOTKU MEPCOHATBHBIX TaHHBIX B LleHTpe oOpa3zoBaHus
SBIISIOTCS] YCTaB M HOPMaTUBHBIEC IPABOBBIE aKThI, IS HCIIOJTHEHHS KOTOPBIX H B
COOTBETCTBHU C KOTOpbIME L{eHTp 00pa3oBaHus OCYIIECTBISET 00paOOTKY IMePCOHATBHBIX
JAHHBIX, B TOM YHCIIE:



e TpynoBoi KoJIeKC, NHbIE HOPMATUBHBIC IPABOBBIEC AKTHI, COAECPKAIIUE HOPMBbI
TPYIOBOIO MpaBa,

e bromxeTHbIN KOJEKC,

o Hanorosslil KOJ€eKc,

o ['paxkmaHCKHN KOJEKC;

o CeMeHHBIN KOJEKC,

o @DenepanpHblii 3ak0H 0T 29.12.2012 Ne 273-D3 «O6 ob6pazoBanuu B Poccuiickoit
denepauny U NPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHBIE MTPABOBBIE aKTHhl;

e COLMAJIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOIaTeNIbCTBO Poccuiickon
Oenepanny;

e 3aKOHOJATENILCTBO B chepe 6€30MacHOCTH, B TOM YHCIIe aHTUTEPPOPUCTHUSCKOM
3alUIICHHOCTH.

2.2. [IpaBOBBIMH OCHOBaHUSIMHU 00paOOTKH MEPCOHATBLHBIX TaHHBIX B L[eHTpe oOpa3zoBaHMs
TAK)Ke SIBJISTIOTCS JIOTOBOPHI ¢ (QU3NYESCKUMHU JIUIIAMH, 3asiBlIcHUs (CoTIacus, TOBEPECHHOCTH)
YUaIIMXCS ¥ POUTENeH (3aKOHHBIX TPEACTABUTENICH) HECOBEPIICHHOJICTHUX yJaIInuXcs,

corjacus Ha 00pabOTKy MepCOHATBHBIX JJAHHBIX.

3. Henu 00pabdoTKy NepCOHATBHBIX JAHHBIX, HX KATETOPUHU U NMepeYyeHb, KaTeropuu
Cy0BbEKTOB, ePCOHAJIbHBbIE JTAHHbIE KOTOPBHIX 00padaThIBAIOTCS, CIOCOOBI, CPOKHU MX
00padoTKHU U XpPaHEeHUs, MOPSIAOK YHUUTOKEHUS MEePCOHATbHBIX JTAHHBIX

1. Hean 00paboTKH: oOpranu3anus o0pa3oBaTejJbHOM AeSITeILHOCTH MO
o0pa3oBaTeJIbHBIM NPOrPAMMAM HAYAJBLHOT0 00111€r0, 0CHOBHOIO 001IIer0 U CPpeIHero
0011ero oo0pa3oBaHus, J0NMOJHUTEIbHBIM 0011€00Pa30BaTEJIbHBIM IIPOrPaAMMaM

Kareropun IlepcoHasibHBIE JAaHHBIE CnenunanbHbie

JTAHHBIX JIaHHbBIC

Ilepeuenn e (amuusi, UMsi, OTUYECTBO; CBelieHHsa 0 COCTOSSHUU
JAHHBIX e TIOI, 310pOBbS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKJICHUS,

o wu3o0paxenue (pororpadusi, BUaCO);

e TMACTOPTHBIC IAHHBIC;

e QJIpeC PErUCTPALIUH MO MECTY
JKHTEJILCTBA,

e anpec PaKTHUECKOTO MPOKUBAHUSA;

e KOHTAKTHBIC JaHHBIC;

e HHAMBHIYAJIbHBIA HOMED
HaJIOTOTUIATEIIBIINKA;

e CTPaxOBOW HOMEP MHIWBUIYATHLHOTO
muresoro cueta (CHUJIC);

e CBEJCHUS 00 YCIIEBaEMOCTH
00y4YaroIIerocs U Ipyrue CBEICHMU,
oOpa3zyroruecs B poIiecce
peanu3anuu 00pa3oBaTeIbHON
IPOTPaMMEI;

e HHBIC TIEPCOHAIIBHBIC JaHHBIE,




NpeI0CTaBIsIeMble PU3NIECKUMHU
JMIIaMHU, HEOOXOIUMBIE IS
3aKJTFOYCHUS U UCTIOJTHCHHUS
JIOTOBOPOB, HCTIOTHEHHS HOPM
3aKOHOJIATEJIbCTBA B chepe
obOpaszoBaHus

Kareropun OOyuarommuecsi, UX POJAUTENN (3aKOHHBIEC ITPEICTABUTEIIN)
CcyOBEeKTOB
Crnioco0b1 ABTomartn3upoBaHHas 00paboTka U 6e3 CpeACTB aBTOMATU3ALIUHU, B TOM
00paboTku 17 (03) (X
e TOJy4YEHUE IIEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOMN
(dhopMe HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHATBHBIX IAHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbl, PEECTPHI U
MH(}OPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI LleHTpa oOpa3oBanusl.
Cpoku B Teuenue cpoka peanuzanuu o0pa3zoBaTeIbHON MPOTrpaMMbl
00paboTKu
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYPOH /11 B 3aBUCUMOCTH OT
XpaHEeHUS TUIA JOKYMEHTA, B KOTOPOM COJIEPKaTCs IEPCOHAIbHbBIE TaHHbIE
[Mopsinok B cootBerctBuu ¢ [lopsiakoM yHHUTOXKEHHUS U 00€3TMUUBAHUS
YHUUYTOXEHHS | IEPCOHANIBHBIX NaHHBIX LleHTpa 0Opa3oBaHMs B 3aBUCUMOCTH OT THIIA

HOCHUTCIIA MMCPCOHAIBHBIX JaHHBIX

2. lleab 00padoTKu: BbINOJTHEeHUs] GYHKIUI M IOJTHOMOYHI padoToaaTeJis B
TPYAOBBIX OTHOLICHUSIX, B TOM 4YHCJe 00SI3aHHOCTEH 110 OXpaHe TpyjAa

Kareropun IlepcoHasIbHBIE JaHHBIE Cneuunanbusie | buomerpuueckue
JTAHHBIX MEPCOHAJIBHBIC | TEPCOHAJIBHBIC
JTaHHbIE JAHHbIC
Ilepeuenn o (haMumusl, UMsl, OTYECTBO; Cenenus o N3o0paxenue Ha
JTaHHBIX e TIOJI; COCTOSTHHH dboto u
e TPAXJIAHCTBO; 310pOBbs BUJICO3AIINUCH,

JlaTa ¥ MECTO POXKICHUS,

o uzo0paxenue (pororpadus);

e MACTIOPTHBIE TaHHBIC;

e AJJPeC PErucTpaIMy M0 MECTY
KHUTEIIHCTBA;

e azipec (paKTUUECKOro
IPOKUBAHHS,

o KOHTAKTHBIC IAaHHBIC;

e WH/MBUAYAIbHBIA HOMEP

HaJIOTOTUIATEIBIINKA;

CTPaxoBOM HOMED

WH/IMBHTyaJTbHOTO JIMIIEBOTO

MOJIYYE€HHBIX C
Kamep HaO0ICHHS




cueta (CHIUJIC);

e CBeJIcHHs 00 00pa3oBaHuH,
KBaJTH(pUKaIuy,
npo¢ecCuoHaIbHON MOATOTOBKE
Y TIOBBIIICHUH KBATHU(PUKAIIHH,

e CEMEHHOE MOJ0KEHUE, HAJTUINE
JIETEU, POACTBEHHBIE CBSI3H;

e CBEJICHHSI O TPYI0BOM
NESITENLHOCTH, B TOM YHCIIE
HAJIMYKE MOOLIPEHHH,
HarpaxjaeHui u (1im)
JTUCITATITIMHAPHBIX B3BICKAHUH,

e JJAHHBIE O pErHCcTpaluu Opaka;

e CBEJICHUS O BOMHCKOM yYeTe,

e CBEJCHHUS 00 MHBAITUIHOCTH,

e CBEJICHHS 00 yIepKaHUH
aJMMEHTOB,

e CBEJICHUS O JTOXOJIE C
MPEABIIYIIETO MeCcTa paboTHI;

e UHBIC NTEPCOHATILHBIC TAaHHBIE,
MpenocTaBisieMble paOOTHUKAMHU
B COOTBETCTBHH C TPEOOBAHUSIMHU
TPYIOBOT0 3aKOHOJATEIHCTBA

Kareropuu PaGoTHuKH, KaHIUAATHI Ha paboTy (COMCKATEIN)
CyOBEKTOB
CriocoOsI ABTOMaTu3upoBaHHas 00paboTka u 6e3 CpelICTB aBTOMATH3alluH, B TOM
00paboTku qucle:
e TIONyYEHHUE NEPCOHATBHBIX JJAHHBIX B YCTHOW U MUCHMEHHOM
(dhopMe HEMOCPEICTBEHHO OT CyOBEKTOB NMEPCOHATBHBIX JIAHHBIX;
e BHECEHUS NMEPCOHATBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(OPMAIIMOHHBIC CHCTEMBI M TOKYMEHTHI L{eHTpa 00pa3oBanums
Cpoxku B Teuenune cpoka gercTBus Tpya0oBOro 10rosopa. st KaHAuaaToB — B
o0paboTku TEYCHHE CPOKA, HEOOXOIUMOTO JIJISl PACCMOTPEHUS KaHAUIATyPhl U
3aKJTFOYCHHSI TPYIOBOTO JOTOBOpa
Cpoku B Tedenue cpoka, ycTaHOBICHHOTO HOMEHKIIATYPOH JIe] B 3aBUCUMOCTH OT
XpaHCHHUS THUIIA JOKYMEHTa, B KOTOPOM COJICpXKATCS TIEPCOHAIBHBIC JaHHBIC, B TOM
YyuCJe B COCTaBe JUYHBIX fen — 50 jet
[Topsimox B cootBetrcTBHHM ¢ [TOpsIIKOM YHUYTOXCHHS ¥ 003 TMUNBAHHS
YHUYTOXXCHHSI | IEPCOHANIBHBIX JaHHBIX [leHTpa 00pa3oBaHus B 3aBUCUMOCTH OT THIIA

HOCHUTCIIA NCPCOHAJIBHLBIX JJTAHHBIX

3. llesanb 00padoTKM: peanu3anus rpakIaHCKO-NPABOBBIX 10T0BOPOB, CTOPOHOIA,
BbIrO0NpPHOOpeTaTeIeM WM NoJIydyaTejieM KoTopbIxX aBjsiercs: LleHTp o0pa3oBanus




Kareropun

HepCOHaJ'IBHBIe JaHHBIC

JTAHHBIX
[lepeuenpb o (amunus, UMsl, OTYECTBO;
JAHHBIX e TIACTHOPTHHIC JaHHbIE;
e anpec peructpaiuu u (Win) GakTHIECKOro MPOKUBAHUS,
e KOHTAKTHBIC JAHHBIC;
e UHAMBUAYAIbHBIA HOMEDP HAJOTOIIATEIbIINKA,
e HOMEp PacueTHOTO CUeTa;
e HOMEp OAHKOBCKOM KapThl;
e UHBIC NIEPCOHATILHBIC JAaHHBIE, MTPEIOCTaBIsIeMble (PU3NUECKUMU
JUIAMH, HEOOXOAUMBbIE JJIs 3aKITIOYSHUS U UCTIOTHEHHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEpHl, CTOPOHBI JOTOBOPA
CcyOBEKTOB
Cnoco6bl ABTOMaTH3UpOBaHHAsI 00paboTKa U 6€3 CPeACTB aBTOMATU3AIMHU, B TOM
00paboTku Yyucie:
e TIONyYEHHUE NEPCOHATBHBIX JAHHBIX B YCTHOU U MUCHMEHHOM
(dbopMe HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHATBHBIX IaHHBIX;
e BHECEHUS NMEPCOHATBHBIX JAHHBIX B )KYPHAJIBI, PEECTPHI U
UH(GOPMaIIMOHHBIE CUCTEMBI U TOKYMEHTHI LleHTpa oOpa3oBanus
Cpoxku B teuenue cpoka, HEOOXOIUMOTO JJIsI UCTIOJIHEHUS 3aKITIOYEHHOTO
00paboTku JIOTOBOpa
Cpoku B Teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOil 1€71 B 3aBUCUMOCTH OT
XpaHEeHHUS TUIA JOKYMEHTa, B KOTOPOM COJEpKaTCsl IEPCOHAIbHbIE JaHHbIE
ITopsimok B cootBetctBum ¢ [TopsakoM yHUUTOXKEHUS U 00E3TUIMBAHUS
YHUUYTOXXCHHSI | IEPCOHANIBHBIX JaHHBIX [leHTpa 06pa3oBaHus B 3aBUCUMOCTH OT THIIA

HOCHUTCIIA MMCPCOHAIBHBIX JAaHHBIX

4. llesan o0pad

OTKH. o0ecrneueHue 0e30acHOCTH

Kareropun IlepcoHasIbHBIE JaHHBIE
JTAHHBIX
[lepeuenn e (amunus, UMsi, OTYECTBO;
JTAHHBIX e TACIOPTHBIC JIAHHBIC;
o anpec peructpaiuu u (Min) GaKTHUIECKOro MPOKUBAHUS;
e KOHTaKTHBIC JIaHHbBIC
Kareropun [Tocetutenu I{enTpa obpazoBaHus
CyOBEKTOB
CriocoOsbl ABTOMaTH3UpOBaHHAsI 00paboTKa U 6€3 CPeACTB aBTOMATHU3AIMH, B TOM

o0OpaboTku




YUCIIC:

e TOJIyYEHHUE MEPCOHANBHBIX JAHHBIX B YCTHOM U MUCbMEHHOM
(hopme HEMOCPEICTBEHHO OT CYOBhEKTOB MEPCOHATBHBIX TAHHBIX;

e BHECEHUS NIEPCOHAIBHBIX JAHHBIX B )KYpPHAJbI, PEECTPHI U
UH(GOpPMaILIMOHHBIE CUCTEMBI U IOKYMEHTHI LleHTpa oOpa3oBanus

Cpoku B Tedenue nmepnoa HaxXOXKACHUS TOCETUTENS Ha TeppuTopun Llentpa
0o0paboTku oOpa3oBaHus

Cpoxwu B Teuenune cpoka, yCTaHOBIEHHOT'O HOMEHKJIATYPOH JIe)l B 3aBUCIMOCTH OT
XpaHEHHUS TUTA TOKYMEHTA, B KOTOPOM COJIEPKaTCs IIEPCOHATBHBIE TaHHBIE, B TOM

yucie MuHUMYM 30 1HEel B OTHOIIICHUH 3aMKcel KaMep BUICOHAOII0ICHHS

[Topsimox B cootBercTBHH ¢ [1opsiikOM YHUUTOXKEHHS U 00€3TMUNBAHUS
YHUUYTOXEHHS | IEPCOHANIBHBIX NaHHBIX LleHTpa 0Opa3oBaHMs B 3aBUCUMOCTH OT THIIA
HOCHTENS IEPCOHAIBHBIX JAHHBIX

4. YciioBus 00pa00OTKHU MEPCOHATBHBIX JaHHBIX

4.1. Ilentp oOpa3oBaHUsl OCYIIECTBIISIET COOp, 3aMUCh, CUCTEMATH3AIIMIO, HAKOIUJICHHE,
XpaHeHue, yrouneHne (OOHOBIICHHE, H3MCHEHUE), H3BJICUCHUE, UCTIONB30BaHKE, TIepeIavy
(pactipocTpaHeHue, IPEAOCTABICHUE, TOCTYII), 00e3THYNBAHUE, OJIOKUPOBAHUE, YIAICHUC
Y YHUUYTOXKEHUE TIEPCOHATBHBIX JTAHHBIX B COOTBETCTBUH C 3aKOHOJIATEIHCTBOM O
NEPCOHATBHBIX IAaHHBIX U JJOKAJIILHBIMU HOPMATUBHBIMH akTamu LleHTpa oO6pazoBaHus.
4.2. Bce nepconansubie qannabie LleHTp 00pa3zoBaHms mMorydaeT OT CyObEeKTa MePCOHATBHBIX
TAHHBIX, a B CITy4asx, KOTrJa CyObeKT IEPCOHATBHBIX JaHHBIX HECOBEPIICHHOIETHUIA, — OT
ero poauTeliei (3aKOHHBIX IPEICTABUTEICH).

4.3. Tlonyyenue o 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pPEIICHHBIX CYOBEKTOM
NEePCOHANBHBIX IAHHBIX JUIs pacnpocTpaHeHus, LleHTp oOpa3zoBaHusi OCYIIECTBISIET C
COOJIIO/IEHUEM 3aMPETOB U YCIOBHM, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. Ilentp oOpa3oBanusi 00pabaThIBaeT NEpCOHATbHBIC JaHHBIE:

o 0€3 UCNOJIb30BaHUs CPEICTB ABTOMATU3ALINH;

e C HCIOJBH30BaHHEM CPEJICTB aBTOMATU3AIMH B POTpaMMax U HH(POPMAIIHOHHBIX
cucremax: «1C: 3aprnara u kanpen», «1C: bubnuorekay, « JIeKTPOHHBII
THEBHHUK», «[Ipoxo u mutaHue».

XpaHeHHe MepCOHAbHBIX JaHHBIX:

4.5.1. llenTp 0O6pa3oBaHMs XpaHUT MEPCOHANILHBIE IaHHBIE B TEUEHUE CPOKA, HEOOXOIMMOTO
JUIS TOCTHDKEHUS 1iesiel uX o0paboTKH, a JOKYMEHTHI, CoJIeprKalliie epCoHalbHbIE JaHHBIE,
— B TEUECHHE CPOKa XpaHEHHs TOKYMEHTOB, MPEAYCMOTPEHHOI'O HOMEHKJIATYPOH Jel, ¢
YUETOM apXUBHBIX CPOKOB XPAHEHHUSI.

4.5.2. TlepconanbHble TaHHBIE, 3a)UKCUPOBAHHBIC HA OyMa)KHBIX HOCUTENSAX, XPAHITCS B
3anupaeMsbIx mkadax 1100 B 3aMMpaeMbIX MOMEIIEHUAX, TOCTYI K KOTOPBIM OTpaHUYEH.
4.5.3. TlepcoHanbHbIE JaHHBIE, 00pabaThIBAEMBbIEC C UCTIOIB30BAaHUEM CPEJICTB
aBTOMATH3AIMH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBUSAX, YTOOBI HCKIIOUNTh
HEIIPAaBOMEPHBIN WIH CIy4alHBIM TOCTYN K HUM, YHUYTOKEHHUE, U3MECHEHHUE,
OJIOKMPOBaHME, KOMTMPOBAHKE, MIPEIOCTABICHUE, PACIIPOCTPAHEHHUE NTEPCOHATIBHBIX JaHHBIX,
a TaKk)Ke MHbIC HEITPAaBOMEPHBIE IEHCTBUS B OTHOLICHUH MEPCOHATBHBIX JaHHBIX.




4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKY MepCcoOHaIbHBIX JaHHBIX B L{eHTpe oOpasoBaHus,
NPEKpaIIaoT X 00pabaTeIBaTh B CIEAYIOMUX CIyYasX:

e JIOCTUTHYTHI LIeIH 00pabOTKH MEePCOHANBHBIX JaHHBIX;

e HCTEK CPOK JEHCTBUS corjacus Ha 00pabOTKy MEepCOHAIbHBIX JaHHBIX;

e OTO3BaHO corjacue Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX;

o 00paboTKa nepcoHaIbHBIX JAHHBIX HETIPAaBOMEPHA.
4.7. Tlepenava nepcoHaNbHBIX JaHHBIX:
4.7.1. lleaTp obpa3oBanus obecreunBacT KOH(DUICHIIMAIBHOCTD MEPCOHATBHBIX IAaHHBIX.
4.7.2. llentp oOpa3oBaHus epeIaeT MePCOHATIBHBIC TaHHBIE TPETHUM JIMIAM B CIIETYIOIIIX
CITydJasx:

e CYOBEKT MepCOHATBHBIX JAHHBIX JIJl COTJIAaCKE Ha Mepeauy CBOMX JaHHBIX;

e TIepenaTh JaHHbIE HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSIMHU

3aKOHOJIATENICTBA B pAMKaxX YCTAHOBJICHHOHN MPOIETYPHI.

4.7.3. LlenTp 0O6pa3oBaHus HE OCYIIECTBISET TPAHCTPAHUYHYIO TIepejauy NepPCOHATbHBIX
JTAHHBIX.

5. AkTyaau3auus, ucnpasiieHUe, yiajeHne i YHHYTOKeHe MePCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYyOHEKTOB NMEPCOHAIBHBIX TaHHBIX

5.1. B ciydae nmpenocTaBieHUS CyOBEKTOM MEPCOHATBHBIX TAHHBIX, €T0 3aKOHHBIM
IpeICTaBUTEIEM (PaKTOB O HEIIOIHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX MJIM HE3aKOHHO
MOJIyYEHHBIX MEPCOHATIbHBIX JaHHBIX LIeHTp 00pa3oBaHus aKTyaaIu3UpyeT, UCIPABIISET,
OJIOKUPYET, yIAISIeT WM YHHUYTOXKACT UX U YBEJIOMIISIET O CBOMX JIEUCTBUAX CyOBEKTa
MEPCOHATBHBIX JTAHHBIX.

5.2. IIpu noctrmxeHuH 1eieii 00padOTKH MEPCOHAIBHBIX JaHHBIX, a TAK)KE B Cydae OT3bIBA
CyOBEKTOM TIEPCOHANTBHBIX IAHHBIX COTJIAacHs Ha 00pabOTKY IMePCOHAIBHBIX JTaHHBIX
NepCOHATBHBIC JAHHBIC TTOJICKAT YHUUYTOKCHHUIO, €CIIM HHOE HE MTPETYCMOTPEHO
JIOTOBOPOM, CTOPOHOM, Mmosry4aresieM (BbIrOJA0MPHOOpETaTEIeM) 10 KOTOPOMY SIBIISIETCS
CyOBEKT IEPCOHAIIBHBIX JaHHBIX.

5.3. YHHUTOXKEHHE JOKYMEHTOB (HOCHTEINEH), COepIKaIMX IEPCOHAbHBIC JaHHbBIE,
MIPOM3BOUTCS B COOTBETCTBUH C [1OpSIIKOM YHHUTOXEHUS U 00C3THINBAHMS
MePCOHABHBIX JaHHBIX [[eHTpa 00pa3oBaHus B 3aBUCUMOCTH OT THIIAa HOCHTEIIS
MEPCOHATBHBIX JIAHHBIX, B TOM YHCJIC MTyTEM U3MEILUCHUS Ipeepe, CTUPAHUS UITU
(dbopMaTUPOBaHHMS JIEKTPOHHOTO HOCUTEIIS.

5.7. ITo 3ampocy cyObeKTa MepCcoOHANBHBIX JAaHHBIX HIIA €0 3aKOHHOTO IMPEICTaBHTEIIS
LlenTp oOpaszoBaHus coobmiaet eMy uHopMau 06 00padoTKe MepCcOHATBHBIX TAHHBIX
CyOBEKTa B CPOKH H B MOPSAKE, YCTAHOBICHHOM 3aKOHOM.
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