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HOJIOKEHUE
0 3a1UTe, XPAaHEeHHH, 00paldoTKe U nepeaaye nepcoHANbHBIX JTaHHbBIX
padoTtHukoB I'BOY «KypuanoeBckuii neHTp 00pa3oBaHus»

Hacrosimee IlonoskeHue pa3pabOTaHO B COOTBETCTBHM CO CT. 24
Konctutyumn Poccuiickoii ®exepamyu ot 12.12.1993r. (¢ M3MEHEHUSIMH W
JOMONMHEHUsIMU ),  ['paskmaHckuM — KojaekcoM — Pocculickoii  dexepauuu  OT
26.01.1996r. No 14-®3 (¢ u3MEHEHUSIMH M AONOJHEHUSAME ), TpynoBeiM Konekcom
ot 30.12.2001r. Ne 197-®3, penepanpHbiMu 3akoHamu oT 27.07.2006r. No 149-D3
«O0 nHpopMayK, THPOPMANMOHHBIX TEXHOJOTUIX M O 3alIUTEe WH(pOpPMALANY,
ot 27.07.2006r. Ne 152-D3 «O nepCcOHANBHBIX TAHHBIXY.

Hacrosuiee IlonoxkeHue pacnpocTpaHseTcs Ha BCEX COTPYIHUKOB, U BCE
PabOTHHUKM TOJKHBI OBITh O3HAKOMJIEHBI ¢ 3TUM [l0n0XKEHEM 1O POCTIHCH.

1. OO0mme monoKeHust

1.1. TlepcoHanbHble naHHbIC pabOTHHKA — WH(pOpPMALMs, HEOOXoaAuMmast
padoToaaTento B CBSI3W C YCTAHOBJICHHEM TPYAOBBIX OTHOLICHWH M KaCArOIIAsCS
KOHKPETHOTO pPadoTHHKA. OHM BKIIIOYAKOT B CeOs: OMO3HABATEIBHBIC JaHHBIC
(OHUO, mara w MecTo poXACHWA, TpyAoBas Ouorpadus paboTHUKA, (AKThI
ouorpaumn), JMYHBIE XAPAKTEPUCTUKH paOOTHUKA (TPAKIAHCTBO, HAJIAYME
HAyYHbIX TPYJOB, M300pECTCHUNA W T.1.), CBEACHUS O CEMEHHOM TMOJIOKEHUH,
COCTaBE CEMbH; COLMAILHOM MOJOXKEHUH, CITY>)KEOHOM MOJOXKEHUH, HABBIKAX; O
(¢uHaHncoBoM mnonoxkeHud. K mpegoctaBisieMbIM  NEPCOHAIBHBIM  JTAHHBIM
pabOTHHKA OTHOCUTCS WH(OpPMALMs, COAECpKAIlascs B TPYAOBOM KHHXKKE, B
CTPaxOBOM  CBHIETEIBCTBE TOCYJAPCTBEHHOIO IEHCMOHHOIO  CTPAXOBAHMS,
uHpopmanuss 00 o00pa3oBaHWM, KBATM(UKALKMW, WHPOPMALKS MEIULIUHCKOTO
xapaktepa, uH(popManus B JOKYMEHTAaX BOMHCKOTO Yy4Y€Ta W B JIPYIHUX
JOKYMEHTaX, KOTOPbIE COJEPKAT JaHHBIE, HEOOXOIMMBbIE paOOTONATENO B CBSI3H C
TPYAOBBIMU OTHOIICHUSIMHU.

1.2. O06paboTka MEPCOHANBHBIX MAHHBIX PAOOTHHKA OCYLIECTBIIACTCS B
Hensx o0ecrnedeHus: COONIOACHUS 3aKOHOB M APYTMX HOPMATUBHO-ITPABOBBIX
aKTOB.

1.3. Paboroparens BIpaBe MPOBEPATH MEPCOHATIBHBIE TaHHBIE PAOOTHUKOB
C LEeNbI0 (POPMUPOBAHUS KAAPOBOIO PE3EPBA.

1.4. Ilpm npueme Ha paboTy, 3aKIFOYEHUM TPYAOBOINO JOTOBOPA,
3aMOJIHEHUM AHKETHBIX JAHHBIX padoTONaTeNlb HE MMEET MPaBO NOJydYaTb W
0000mare MH(POPMALMIO O PETUTHO3HBIX, MOTUTAYECKUX U JPYTUX YOSKICHUAX
paboTHUKA.

1.5. Bce mnepcoHambHBIE AaHHbIE PAa0OTHWMKA PadOTOAATENH MOJIy4acT
TOJIBKO OT HETO CaMOTO.



1.6. Paboroaarens mojydaeT U oOpabarbiBacT NAHHBIE O YACTHOM >KU3HU
pabOTHHKA TOJIBKO € €r0 MUCbMEHHOTO COTJIACHS.

1.7. Paboromarens cooOuiaeT paOOTHHKY IEJH, TPEANONOKUTENbHBIC
WUCTOYHUKK, CHOOCOOBI  MOJIYUECHHsI  MEPCOHANBHBIX  JAHHBIX,  XapakKTep
NEPCOHAIBHBIX JAHHBIX M TOCIEACTBHS OTKa3a pa0OTHUKA JaTh NHCBMEHHOE
COIJIACHE HA UX MOJTyYECHUE.

1.8. TlosydaTh mepCcOHAIbHBIE JAHHBIE PAOOTHUKOB HA OCHOBAHWM 3aKOHA
MOTYT. HaJIOroBbie opranbl, [leHcnonubiid Gpoun Pocculickoii deaepannu, OoH
coumanbHOro crpaxoBanusi Poccuiickoii ®enepanyu, denepanbHas WHCOEKIUS
TpyAa. Micnonp30BaHue MEPCOHAIBHBIX JAHHBIX PAOOTHUKA JOMYCTUMO TOJIBKO B
COOTBETCTBMM C LENSIMH, ONPEACIMBIUMMM WX nonaydeHue. [lepemaua
NEPCOHAIBHBIX JaHHBIX PAaOOTHHKA BO3MOXKHA TOJIBKO C coryiacusi paOOTHHKA,
€CJIA UHOE HE MPENYCMOTPEHO 3aKOHOIATEICTBOM.

1.9. Paboroparens uMeeT NMpaBo cOOMPATh MEPCOHATBHYIO MH(POPMALHIO,
COJEPKALIYIOCS B JTOKYMEHTax, MPEAOCTABICHHBIX PAOOTHUKOM IMPH MPUEME HA
paboTy.

1.10. Paboroxarens MpOU3BOAMT PaCUET M BBIILUIATY HAJIOrOB 3a PaOOTHHKA
nyTeM VAEpKaHUsT WX W3 3apabOoTHOH mnarel, paboTOdATENIb HMMEET MPaBO
codupate npeaycMmoTpeHHsie HanoropeiMm Kopekcom Poccuiickoit denepanum
CBEACHHS O HAJIOTOTIATENIBIIUKE.

1.11. Jlannoe IlonoskeHne npeaoTBpalacT HECAHKIIMOHUPOBAHHBIN JTOCTYII
K MH(OpPMALKK, €€ MPOTHBOMPABHOE KOMWPOBAHHUE, MCKAKEHUE, MCIOJIB30BAHUE
IPETHAMEPEHHOTO pacrnpoCcTpaHeHUs HEJAOCTOBEPHOMA uH(popMaLuH,
UCIOJIb30BaHUE HH(POPMALIK B MMPECTYIHBIX U KOPBICTHBIX LIEISX.

2. llopsiniok XpaHeHusl, HCMOJIb30BAHUS U NEPeIaYH NEePCOHATBHBIX JAHHBIX
paldOTHHUKA

XpaHeHHe NEPCOHAIBHBIX JAHHBIX JOJDKHO MCKITIOUYaTh UX yTpaTy WIH UX
HEMPABHIILHOE UCIOJIb30BAHKUE.

2.1. XpaHeHue, BbIJA4a TPYJOBBIX KHIDKEK (IyOnMMKaTel TPYyAOBBIX
KHIDKEK ), XPAHCHUE JIMYHBIX J€]T pAOOTHUKOB M MHBIX JOKYMEHTOB, OTPAKAOLINX
NEPCOHAJIBHBIE  JAHHbIE  PA0OTHHWKA, BO3JIATAIOTCA HA  PYKOBOJMUTEIIS,
JEIONPOU3BOANTENST U PAOOTHUKOB OyXranTepuu (CHHCOK JIHIL YTBEPKIAETCsI
NPUKA30M).

2.2. llepcoHanbHble JOaHHbIE PAOOTHHKOB BMECTE C HEOOXOAUMBIMHU
JOKYMEHTaMM OCTarOTCsl 'y paldoTojaTens WIM JULIA, OTBETCTBEHHOIO 3a
oopmIIceHHE MpUEMa U XPaHEHUS JIMUHBIX JE]I COTPYIHUKOB. [Topsanok XxpaHeHus
TPYAOBBIX KHH>KEK YCTAHOBJIEH MHCTPYKIIMEH 10 3aN0JTHEHUIO TPYAOBBIX KHHAXKEK.

2.3. Paboromareny oOecrneunBacT XpaHEHUE NEPBHUYHBIX TOKYMEHTOB,
CBSI3aHHBIX ¢ 00PabOTKOM TOKYMEHTAMK MO YYETY TPYJa, KaAPOB U OIUIATHI TPYJa
B OpraHu3auuu. B Oyxrantepuu XpaHATCs TOKYMEHTHI MO YYETY UCHOJIb30BaAHUS
pabovero BpEMEHH M PaCUY€TOB € EPCOHAIOM I10 OIUIaTe TPYJa.

24. Ilpm nepemaye MNEPCOHATBHBIX JAHHBIX PpabOTHUKA PadOTOAATEND
JOJHKEH COOMI0AaTh ClaeaAyone TpeOOBaHus:



2.4.1. He coo01aTh NEPCOHANIBHBIE TaHHbIE pA0OTHUKA TPETHEH CTOPOHE O€3
NUCBMEHHOIO COTJIaCHsl Pa0OTHUKA, 3a MCKIIOYEHHEM CIy4acB, KOTJa 3TO
HEOOXOMMO B LIENSAX NPEAYNPEKACHUS YIPO3bI )KU3HU U 3I0POBBI0 PAOOTHHKA, a
TAK>KE B CIIy4asX, YCTAHOBJICHHBIX (DEACPATBHBIM 3aKOHOM;

2.4.2. He coo0larh NEPCOHANBHBIE JAHHbIE PAa0OTHUKA B KOMMEPYECKHUX
Hesstx 0€3 ero MUCbMEHHOTO COTTIACHSI.

2.4.3. IlpenynpeauTs  JIAIL, TOJYYAKOIIMX  NEPCOHAIBHBIE  JIAHHBIC
pabOTHHKA, O TOM, YTO 3TH JAHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIb B LENSX, AJIs
KOTOPBIX OHH COOOUICHBI, M TPEOOBATH OT 3THX JIAL MOATBEPHKACHUS TOTO, YTO 3TO
OPAaBWIO COONMIOACHO. JIMna, monydarolue NEPCOHAIbHBIE JaHHbIE PaOOTHUKA,
00si3aHBl  COOMIOJATh PEXKUM  CEKPETHOCTH (KOH(MACHUMAIbHOCTH). JlaHHOE
NOJIO)KEHUE HE PaclpoOCTPaHseTCss Ha OOMEH NEPCOHAIBHBIMU JaHHBIMHU
PabOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (eAcpabHBIMU 3aKOHAMM;

2.4.4. Pazpemate AOCTYN K MEPCOHAIBHBIM JAHHBIM PA0OTHUKOB TOJBKO
CHELMATIBHO YIOJHOMOYEHHBIM JIULIAM, TPA 3TOM YKA3aHHBIE JINLA JOJHKHBI UMETh
OPaBO MOJy4YaTb TOJNBKO TE€ TEPCOHAIBHBIE JaHHBIE PaOOTHUKA, KOTOPBIE
HEOOXOMMBI AJIs1 BBITIOJTHEHHSI KOHKPETHBIX (DYHKIIHIA,

2.4.5. IlepenaBarb NEPCOHAIBHBIE JAaHHbIE PAaOOTHUKA MPEACTABUTEISIM
paboTHHKOB B mnopsaake, ycraHoBieHHOM TK P®, w orpaHuumBare 3Ty
WH(POPMALMIO TOJBKO TEMH MEPCOHABHBIMH JAHHBIMU PAa0OTHUKA, KOTOPBIE
HEOOXOMMBI AJIs1 BBITIOJTHEHHS YKA3aHHBIMU MPEACTABUTENSAMU UX (PYHKIWH.

2.5. Ilepemaua TNEPCOHAIBHBIX JaHHBIX PAOOTHMKA B  Mpeaenax
OpraHU3aLNN:

2.5.1. Paborogarens nOPEeaOCTABIAECT WH(MOPMALMIO W WHBIE CBEICHUS,
HEOOXOMMBIEC JJIsl MPOBEPKH MPABWJIBHOCTH WCYHMCICHUS W YIJIaThl HAJIOTOB,
00s13aTENBHBIX IUIATEKEH B TOCYAAPCTBEHHYIO OFOJDKETHYIO CUCTEMY, TOKYMEHTHI
0 TMJATEKECMOCOOHOCTH, CBEICHUS O YHCIECHHOCTH, COCTaBe paboTarolIuX,
3apa0OTHOM IUIaTe M YCJIOBHAX TPYAd, O HAIMYMKA CBOOOAHBIX pabOYMX MECT,
JOKYMEHTBHI 00 Omjare HaJIOroB Mo TPeOOBAHWIO OPraHOB BJIACTH YIPABIICHUS,
PABOOXPAHUTENLHBIX OPraHOB, FOPHINYECKUX JIUL], UMEIOIIUX HA 3TO MPABO.

2.5.2. IlpenocraBnsiemas  vHpOpManUss MOXET OBITb YCTHOH  WIH
NUCBMEHHOW, BO BTOPOM Cllydae — 3aBEpPEHa NEYaTbl0 W MOANHUCIMHA
OTPEACTIEHHBIX JTULL.

3. O0s13aHHOCTH Pad0TOAATE/IA M0 XPAHCHUIO U 3ALIUTE NMEPCOHAIbHBIX
AAHHBIX pa0OTHUKA

3.1. Paboromarens oOecreumBacT 3alMTy MEPCOHAIBHBIX  JTAHHBIX
pabOTHUKA OT HEMPABOMEPHOTO WX WCHOJb30BAHUS WM YyTpaThl 3a CYET
COOCTBEHHBIX CPEJICTB B MOPSJIKE, YCTAHOBICHHOM (PeiepaibHbIM 3aKOHOM.

3.2. Paboromarens 3HaKOMUT paOOTHUKA TMOJ POCHHCh CO BCEMH
BHYTPECHHUMHU JIOKYMEHTAMHM, KacaloIMMKCI Topsjaka oOpadoTku, mepenadyu
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, O IPaBax M 00s3aHHOCTAX B 3TOH 00acTy.

3.3. Paboromarens obOecrneumBacT AOCTYN K MNEPCOHAIBHBIM JAHHBIM
PabOTHUKA TOJILKO YIIOJIHOMOYEHHBIM JIUIAM.



3.5. PykoBomurens 3akpemusier B [Ipukaze 1o YUpeKaeHUIO
pacnpeneacHue 00s13aHHOCTEH M0 00padOTKE MEPCOHATBHBIX JAHHBIX.

3.6. 3ampeunraerca o0paboTka MHGOpPMALMK B NPUCYTCTBUM HMHBIX JIWLL,
KPOME MMEIOIIMX TMpaBO JOCTyNMa K TEPCOHAIBHBIM JaHHBIM pabOTHUKA.
PykoBoauTenb XpaHUT JOKYMEHTHI (TPYJOBBIE KHIXKKU B cei(e); peKOMEHayeTCs
npu 00padOTKE NaHHBIX C MOMOIIBIO KOMIBIOTEPA 3aKpbiBaTh maposieM (aisbl,
UMEIOIIUE MEPCOHANIBHBIC JaHHBIE.

4. IlpaBa paGOTHUKOB HA 3ALIUTY NEPCOHAIBHBIX JAHHBIX

4.1. CornacHo c1.89 TK P® paGoTHUKH HMEIOT MPaBO Ha:

4.1.1. TTonayro uHpopmanuio 00 MX MEPCOHAIBHBIX JAHHBIX U 00paboTKe
3TUX JAHHBIX;

4.1.2. CBoOOAHBII OECIUIATHBIMA JOCTYN K CBOMM IEPCOHAJBHBIM JAHHBIM,
BKJTFOYAsl TPABO HA MOJYUYEHUE KOMUK 000 3amncu, CoAep KAl NEPCOHAIBHBIE
JaHHBIE pAOOTHUKA, 34 HCKIIFOUECHUEM CIIy4acB, MPEIyCMOTPEHHBIX (eAcpaTbHBIM
3aKOHOM,;

4.1.3. OnpenencHane CBOMX  MPEACTABUTENECH Ui 3a0UTBI  CBOUX
NEPCOHAIIBHBIX JAHHBIX;

4.1.4. locTyn K OTHOCSAIIMMCS K HUM MEAMIIMHCKUM JAHHBIM C TTIOMOIIBIO
MEIMIMHCKOTO CIENUAIIACTA TI0 UX BBIOOPY;

4.1.5. TpeboBanne 00 MCKIOYECHMHM WM WCOPABJICHUM HEBEPHBIX WIIU
HEMOJHBIX TEPCOHAJIBHBIX JAHHBIX, A TaKXKe MJAHHBIX, OOpPaOOTAHHBIX C
HapymeHueM TpedoBanuii TK P®. Ilpu oTkasze padoTomarens UCKIHOYWTh WU
WCIPABATh TEPCOHATBHBIC JaHHbIC pPAaO0OTHUKA OH MMEET MNPaBO 3aiBUTh B
NUCbMEHHON (hopMe pabOTOAATEN0 O CBOEM HECOIIACHH C COOTBETCTBYOLIUM
00OOCHOBaHMEM Takoro Hecornmacusi. [lepcoHanpHBIE JaHHBIE OLICHOYHOTO
xapaktepa paOOTHUK MMEET MPABO JOMOIHHUTH 3asBICHUEM, BBIPAKAIOLIMM €ro
COOCTBEHHYIO TOUKY 3PEHMUS,

4.1.6. TpeOoBanue 00 W3BEHICHUU pPadOTOJATENIEM BCEX JIUI, KOTOPBIM
paHHee ObIIM COOOLIEHBI HEBEPHBIC WIIM HEMOJHBIC MEPCOHAIBHBIE JIAHHBIC
paboTHHKa, 000 BCEX MPOM3BEICHHBIX B HUX MCKIHOUYCHHSX, UCIPABICHUAIX HIIA
JOTIOJTHEHUSIX

4.1.7. PAOOTHHUKH JOJKHBI ObITh O3HAKOMJIEHBI MIOJI POCIHUCH C HACTOSIIUM
[TonoxxenueM. C 3TOM LENBIO B YUPESKACHUM OPraHM3yeTcs W Benercs KypHai
O3HAKOMJICHUSI PA0OTHHUKOB ¢ HacTosAMM [lonoxeHneM.

4.1.8. OGxamoBaHue B CyJA JIOOBIX HEMPABOMEPHBIX JCHCTBUIA WK
oe3neiicTBus padboroaaress npu oOpadOTKE U 3alIUTE €0 MEPCOHATBHBIX JTaHHBIX.

S. OTBeTCTBEHHOCTH padboToAATE IS U JIHL, OCYIIECTB/ISIIOIIHUX PpadoTy ¢
NePCOHATbHBIMH TAHHBIMHU
5.1. PaboTrHuk 00s13aH:
- 3Harb llepeueHwp cBeneHWit KoH(puaeHIMANBEHOro xapakrepa B ['BOY
«KypuanoeBckuii IieHTp 00pa30BaHUsD.
- XpaHuUTb B TalHE W3BECTHBIE €My KOH(QUIACHLMAIBHBIC CBEICHUS,
WH(OPMUPOBATH PYKOBOAMTENS O (pakTax HapylIEHUs MOpsaka OOpalleHus C



KOH(OUACHIMAIBHBIMA CBEJCHUSIMU, O CTaBIIMX €MY W3BECTHBIM IMONBITKAX
HECAHKIIMOHUPOBAHHOTO AOCTYIA K MH(pOPMALINK,

- coOmrofarhk MpaBWIa NMOJb30BAHUS JOKYMEHTAMH, MOPIIOK MX ydeTa W
XpaHeHus, oOecreunBaTh B MpoLecce padoThl COXPAHHOCTh HMHQOPMALMH,
COJIEPIKALICHCS B HUX OT MOCTOPOHHUX JIULL,

- 3HAKOMHTBHCSA TOJIBKO C TEMH CIIY>KEOHBIMM JOKYMEHTaMH, K KOTOPBIM
MOJIyYEH JOCTYM B CUJTy UCIIOJTHEHUS CBOUX CITY>KEOHBIX O0S3aHHOCTEH.

5.2 Jluna, BUHOBHBIE B HAPYLIEHUM HOPM, PETYIUPYIOIIUX MOJYYEHUE,
00pa0OTKY W  3alIMTy  MNEPCOHAIBHBIX  JAHHBIX  PAOOTHHMKA,  HECYT
JUCLUTIMHAPHYI0, aAMUHUCTPATUBHYIO, TPAKIAHCKO-ITPABOBYIO MJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUM C (peACPAIbHBIMU 3aKOHAMM.

53. K coTpyaHuKy, OTBETCTBEHHOMY 3a XPAHEHUE MEPCOHAILHON
uHpopmanmu  pabOTHUKOB, paboTojaTeNb BOPABE NPUMEHHUTH OJHO W3
JUCLMIUIMHAPHBIX B3bICKAHWNA, NMPeayCcMOTpeHHbIX CT. 192 TK P®, a umeHHO:
3aMEYaHUE, BBITOBOP, YBOJbHEHME. K IUCHMIUTMHAPHON OTBETCTBEHHOCTH
NPUBJICKAOTCS TOJMBKO T€ PAOOTHHKH, KOTOPBIC MO YCIOBUSM CBOMX TPYAOBBIX
JOTOBOPOB 00s13aHBI COOMIOAATh MPaBuiia pabOThI ¢ MEPCOHATBHBIMHA JTAHHBIMHU.

5.4. Paboronarens BIpaBe PACTOPrHYTh TPYAOBOH JOTOBOP MO CBOEH
VHULUATUBE MIPU pasIIALICHUH OXPAHAEMON 3aKOHOM TaiHbI, CTABIIEH N3BECTHOMN
PabOTHHKY B CBS3M C UCMOJIHEHUEM UM TPYIOBBIX O0S3aHHOCTEH.



